
JOHN WARD
Head of Finance and Governance Services

Contact: Katherine Davis: kdavis@chichester.gov.uk

East Pallant House
1 East Pallant
Chichester
West Sussex
PO19 1TY
Tel: 01243 785166
www.chichester.gov.uk

A meeting of Alcohol and Entertainment Licensing Sub-Committee will be held in 
Committee Room 2 - East Pallant House on Wednesday 3 October 2018 at 2.30 pm

MEMBERS: Mr A Collins, Mrs P Plant and Mr H Potter

AGENDA

Part 1

1  To elect a Chairman for this Hearing 

2  Declarations of Interests 
Members and officers are reminded to make any declarations of disclosable 
pecuniary, personal and/or prejudicial interests they may have in respect of 
matters on the agenda for this meeting.

3  East Walls Hotel, 3 East Row, Chichester, West Sussex, PO19 1PD (Pages 1 - 
113)
Application for a New Premises Licence:
(a) Chair opens the Hearing.
(b) Items arising from Regulation 6 Notice (Notice of Hearing).
(c) Notice of any representations withdrawn. 
(d) The procedure will then follow the Sub-Committee protocol and procedure 

note attached.
4  Consideration of any late items as follows: 

(a) items added to the agenda papers and made available for public inspection;
(b) items which the chairman has agreed should be taken as matters of 

urgency by reason of special circumstances to be reported at the meeting.

NOTES

1. The press and public may be excluded from the meeting during any item of 
business whenever it is likely that there would be disclosure of exempt information 
as defined in section 100I of and Schedule 12A to the Local Government Act 1972

2. The press and public may view the agenda papers within Part 1 of the agenda on 
Chichester District Council’s website at http://www.chichester.gov.uk/committees.

3. Subject to the provisions allowing the exclusion of the press and public, the 
photographing, filming or recording of this meeting from the public seating area is 
permitted. To assist with the management of the meeting, anyone wishing to do this 
is asked to inform the chairman of the meeting of his or her intentions before the 

Public Document Pack

http://www.chichester.gov.uk/committees


meeting starts. The use of mobile devices for access to social media is permitted 
but these should be switched to silent for the duration of the meeting. Those 
undertaking such activities must do so discreetly and not disrupt the meeting, for 
example by oral commentary, excessive noise, distracting movement or flash 
photography. Filming of children, vulnerable adults or members of the audience 
who object should be avoided. [Standing Order 11.3 in the Constitution of 
Chichester District Council]
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CHICHESTER DISTRICT COUNCIL 

THE LICENSING ACT 2003 (THE ‘ACT’)

THE LICENSING ACT 2003 HEARING REGULATIONS 2005

SUB-COMMITTEE PROTOCOL AND PROCEDURE NOTE

A. PROTOCOL

1. The Notice of Meeting 

(a) The Notice of Sub-Committee meeting issued by the Council shall be accompanied 
by the following:

(i) A report of the Licensing Officer which shall include:

(a) Conditions the Licensing Officer considers relevant in the event that 
the application is granted;

(b) Any matters which in his opinion require clarification; and

(c) Observations on the application in relation to the Licensing 
Objectives, National Guidance and local policy.

(ii) Where relevant, the notices which have been given by the applicant and 
other parties under the Act.

(b) The Notice of Meeting shall be served upon:

(i) The applicant (together with copies of relevant representations under the 
Act);

(ii) Persons who have made relevant representations under the Act; and

(iii) Where appropriate the Chief Officer of Police who has given notice under 
the Act.

2. Appearances and Submissions

(a) Constitution of the Sub Committee

A Member of a Ward in which the premises are located and is the subject of an 
application shall not be a Member of the Sub-Committee determining such 
application. 

(b) Parties entitled to appear

In accordance with the Licensing Act 2003 (Hearings) Regulations 2005 any person 
making relevant representations, the applicant and the Licensing Officer may attend 
the hearing and may be assisted or represented by any person whether or not the 
person is legally qualified. 
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(c) At the Hearing

Any party shall be entitled to:

(i) Respond to any point in support of their application or representation which 
the Licensing Authority (the ‘Authority’) has given notice that it may require 
further clarification on; 

(ii) Normally to put questions to any other party; and 

(iii) Address the Sub-Committee.

(d) Consequences of non-attendance

(i) The Sub-Committee will normally proceed with a hearing where a party has 
informed the Authority that it does not intend to attend or be represented at 
the hearing.

(ii) Where a party has not so indicated but fails to attend or to be represented at 
the hearing the Sub-Committee may, at its discretion, where it is considered 
necessary in the public interest, adjourn the hearing to a later date or hold 
the hearing in the party’s absence subject to, (in the latter case), the Sub-
Committee considering the application or representations made by the 
absent party. 

(e) Submissions to the Sub Committee

(i) Subject to each party being given an equal maximum time the Sub-
Committee may, at its discretion, where it considers appropriate in the public 
interest, advise parties that it will impose a time limit on speeches or 
submissions to be made to it. 

(ii) The Sub-Committee may, at its discretion, request that where a number of 
relevant representations repeat or in substance repeat a representation, that 
a representative of those making such representations make submissions to 
it on behalf of the other parties. 

(iii) The production of draft conditions by the Licensing Officer shall not be 
construed as influencing the Sub-Committee in advance of hearing 
representations and are produced for administrative convenience in the 
event that, following formal determination of the application, the Sub-
Committee considers it appropriate to grant consent but with such conditions 
as it may consider appropriate.

(iv) The Sub-Committee shall not have regard to any information first produced 
by a party at the hearing without first obtaining the consent of other parties 
present at the hearing.

(f) Conduct at the Hearing

(i) The Sub-Committee may, at its discretion, require a person to leave the 
hearing and refuse to permit that person to return or to return only on such 
conditions as the Sub-Committee specifies if, in its opinion, that person is 
behaving in a disruptive manner, provided that such person may submit 
written evidence in accordance with the Regulations.
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(ii) Any irregularity arising from any failure to accord with this procedure shall 
not make the hearing void.  If any person has clearly been prejudiced the 
Authority will take appropriate steps to rectify the irregularity before reaching 
its determination.  Clerical mistakes in a document arising from accidental 
slip or omission may be corrected by the Authority. 

(iii) The public (including any parties or their representatives) may be excluded 
from part of the hearing where the public interest in so doing outweighs the 
public interest in the hearing taking place in public. 

(iv) The Sub-Committee may adjourn the hearing to a specified date where it 
considers it necessary to obtain further information or to facilitate 
representations or to assess such representation at or in the vicinity of the 
premises. 

B. Procedure at the Hearing

1. Order of Presentation

(a) The procedure of the Sub-Committee is as follows:

(i) Chair opens the meeting, introducing Members of the Sub-Committee and 
officers present to the applicant and members of the public, explains the 
nature of the decision to be taken and the procedure to be followed, and 
shall consider any request made by a party under the Regulations for 
permission for another person to appear at the Hearing, such permission not 
to be unreasonably withheld.

(ii) The Licensing Officer outlines the application, any relevant representations 
and relevancies to the local authority licensing policy statement and statutory 
guidance (optional).

(iii) Members to ask any relevant questions of the officer.

(iv) Licensing Officer introduces applicant (if present) and invites him or her, or 
person representing them, to address the committee or clarify any 
information arising from the officers’ outline, if necessary. 

(v) Licensing Officer to invite those parties making representations to address 
the Sub-Committee.

(vi) Members to ask any relevant questions of those parties making 
representations.

(vii) Applicant or person representing them to ask any relevant questions of 
those parties making representations. 

(viii) Applicant or person representing them addresses the Sub-Committee.

(ix) Members may ask any relevant questions of the applicant or person 
representing them. 

(x) Parties that made representations to ask any relevant questions of the 
applicant or person representing them.

(xi) Chair to invite applicant or those representing them, and any parties making 
representations, to briefly summarise their points if they wish. 

Page 3



Sub-Committee Protocol and Procedure – 02.06.05 4 of 4

(xii) Chair invites Licensing Officer to comment on the effect of any evidence 
submitted in relation to local Licensing Authority’s policies. 

(xiii) Chair asks all parties that they are satisfied they have said all they wish to.

(xiv) Members of the Sub-Committee retire and discuss and make their decision. 

(xv) Chair relays the decision and the reasons given for the decision and any 
conditions placed upon the licence (if granted) and the licensing objective 
that they relate to.

NB (b) Decision

(i) The Sub-Committee shall assess the application:

(a) Against the four Licensing Objectives being 

The Prevention of Crime and Disorder;
Public Safety;
The prevention of public nuisance;
The protection of children from harm; and 

(b) Any relevant national guidance and local policy. 

(ii) Legal Advice

The Sub-Committee may request the assistance of the Council’s legal officer 
at any time.  Where practicable, the legal officer shall ensure that any legal 
advice given to the Sub-Committee not previously given during the course of 
hearing, shall be made known to the applicant and those making relevant 
representations and he shall give them the opportunity of making 
representations on such advice before the Sub-Committee makes its 
decision. 

(iii) Confirming the Decision

Written confirmation of the decision including any conditions in the event that 
the application is granted and reasons for the decision and, if relevant 
conditions, will be given within five working days of the hearing. 
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13/00349/LAPRE – East Walls Hotel – Relevant Representations Received

Responsible 
Authority

0 Chief Officer of Sussex Police

Public Name of Representor Address Stance

1 Mr and Mrs Barry and 
Sue Bartholemew

4 East Row Mews, East Row, Chichester, PO19 
1PR OBJECT

2 Mrs Rosemary Hodge 9 Little London, Chichester, PO19 1PH SUPPORT

3 Mrs Jeanette Moon 1 East Walls Close, Chichester, PO19 1UL OBJECT

4 Mr and Mrs Butler 2 East Walls Close, Chichester, PO19 1UL OBJECT

5 Mr Marshall 3 East Walls Close, Chichester, PO19 1UL OBJECT

6 Mrs Joanna Lewis 4 East Walls Close, Chichester, PO19 1UL OBJECT

7 Mr and Mrs Lecompte 5 East Walls Close, Chichester, PO19 1UL OBJECT

8 Mr and Mrs Brian and 
Anne Dean 6 East Walls Close, Chichester, PO19 1UL OBJECT

9 Ms Anna Mannarn 6 East Row Mews, East Row, Chichester, PO19 
1PR OBJECT

10 Ms Lynne Waller 33 Little London, Chichester, PO19 1PL SUPPORT

11 Mr Paul Mawson Forest Corner, Mockbeggar Lane, Mockbeggar, 
BH24 3NG SUPPORT

12 Mr Serge Paris East Row House, 2 East Row, Chichester, PO19 
1PD SUPPORT

13 Ms Alexandra Arden-
Brown

1 East Row Mews, East Row, Chichester, PO19 
1PR OBJECT

14 Ms Daleen Coetzee 39 Shippam Street, Chichester, PO19 1AG SUPPORT

15 Dr Robert Child 5 East Row Mews, East Row, Chichester, PO19 
1PR SUPPORT

16 Ms Maria Gardner Psychology Works, 3 East Street, Lewes, BN7 2LJ SUPPORT

17 Mrs Carole Burgess Withheld OBJECT

18 S M Runsey 9 Shippam Street, Chichester, PO19 1AG SUPPORT
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19 Mr Ravi Dhindsa Flat 6, 76 Christchurch Road, London, SW2 3DE SUPPORT

20 Mr Roger Gray Not Known SUPPORT

21 Tom and Shirley 
Russell 46 Shippam Street, Chichester, PO19 1AG SUPPORT

22 Mr Adam Bell 3 East Row Mews, East Row, Chichester, PO19 
1PR SUPPORT

23 Charles and Louise 
Cameron

Friars Gate House, 1 Priory Road, Chichester, PO19 
1NX OBJECT

24 Ms Silvija Fry 22 Little London, Chichester, PO19 1PB SUPPORT

25
Susan Mowbray, Sally 
Nye, Richard Parker 
And Louise Parker

Little London Boutique, 40 Little London, Chichester, 
PO19 1PL SUPPORT
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Comments for Licensing Application 13/00349/LAPRE

 

Application Summary

Application Number: 13/00349/LAPRE

Address: East Walls Hotel 3 East Row Chichester West Sussex PO19 1PD

Proposal: New Premises Licence

Case Officer: Helena Giudici

 

Customer Details

Name: Mrs Rosemary Hodge

Address: 9 Little London, Chichester, West Sussex PO19 1PH

 

Comment Details

Commenter Type: Member of Public

Stance: Customer made comments in support of the Licensing Application

Comment Reasons:

Comment:4:14 PM on 04 Sep 2018 As a resident of Little London I am happy for this application to

be granted under the terms and conditions stated.

 

To allay the concerns of some of the immediate neighbours, restricting access to the outside areas

after 21.00 to smoking and vaping only (without any drinks allowed) would seem a practical

solution.
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Comments for Licensing Application 13/00349/LAPRE

 

Application Summary

Application Number: 13/00349/LAPRE

Address: East Walls Hotel 3 East Row Chichester West Sussex PO19 1PD

Proposal: New Premises Licence

Case Officer: Helena Giudici

 

Customer Details

Name: Ms Daleen Coetzee

Address: 39 Shippam Street, Chichester, West Sussex PO19 1AG

 

Comment Details

Commenter Type: Member of Public

Stance: Customer made comments in support of the Licensing Application

Comment Reasons:

Comment:10:00 AM on 05 Sep 2018 I would like to add my support to this application. I feel

satisfied that the owners of East Walls Hotel are sensitive to the needs of their neighbours and to

the residential area around their property. Not being able to serve alcohol would be detrimental to

running a successful hotel.
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From:manager@eastwallshotel.co.uk
Sent:15 Aug 2018 12:36:02 +0100
To:Clare.Godfrey01@sussex.pnn.police.uk
Subject:Re: Licensing Application 

Dear Claire,

Yes this is all ok, thank you.

Any other questions or issues, please do not hesitate to contact me.

Kind regards,
Emily
East Walls Hotel

On 15 Aug 2018, at 11:26 am, <Clare.Godfrey01@sussex.pnn.police.uk> 
<Clare.Godfrey01@sussex.pnn.police.uk> wrote:

Dear Emily,

As briefly mentioned on the telephone, Sussex Police have received and are currently looking into the 
application for you. Below are the conditions that Sussex Police wish to appear on your licence, and as 
you will see they are pretty standard and shouldn’t in anyway affect the day to day running of the 
premises.

Can I ask that you please have a look at the below conditions and let me know if you are happy for them 
to be applied to your licence? If so simply reply to this email confirming that you are happy with the 
conditions and are agreeable to them forming part of any future licence that may be approved.

 

1.       The premises will operate an age verification policy set at a minimum of 25 years, whereby any 
person attempting to buy alcohol who appears to be under the specified age will be asked for 
photographic ID to prove their age. Signage advertising the “Challenge” policy will be displayed 
in prominent locations in the premises and shall include the point of sale and the area where 
the alcohol is displayed, as a minimum. The recommended forms of ID that will be accepted are 
passports, driving licences with a photograph or Citizen Card or validated proof of age cards 
bearing the “PASS” mark hologram.

2.       All staff members engaged, or to be engaged, in selling alcohol on the premises shall receive full 
training pertinent to the Licensing Act, specifically in regard age-restricted sales, and the refusal 
of sales to persons believed to be under the influence of alcohol or drugs. Induction training 
must be completed prior to engaging in any sale of alcohol. Refresher training shall be 
conducted thereafter 

at intervals of no more than eight weeks. All restricted sales training undertaken by staff 
members shall be fully documented and signed by the employee and the DPS.  All training 
records shall be made immediately available upon request to the Local Authority Licensing 
Officers and Sussex Police Officers or Licensing staff.
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3.       The premises shall at all times maintain and operate a sales refusals log and an incident log will 
be kept to record all refusals and incidents of crime or disorder. These shall be reviewed and 
signed by the Designated Premises Supervisor at intervals of no more than eight weeks. 
Feedback shall be given to staff to ensure these are used on each occasion that a refusal or 
incident occurs at the premises. These records shall be kept for a minimum of twenty four 
months, and made immediately available upon request to the Local Authority Licensing Officers 
and Sussex Police Officers or Licensing staff.

4.       Digital CCTV and appropriate recording equipment to be installed in accordance with Home 
Office Guidelines relating to UK Police Requirements for Digital CCTV System (PSDB Publication 
Number 09/05), operated and maintained throughout the premises internally and externally to 
cover all public areas, including the entrance to the premises. The system shall be on and 
recording at all times the premises licence is in operation.

o   The CCTV cameras and recording equipment must be of sufficient quality to work in all 
lighting levels inside the premises at all times. 

o   CCTV footage will be stored for a minimum of 31 days.  

o   The management will give full and immediate cooperation and technical assistance to the 
Police in the event that CCTV footage is required for the prevention and detection of 
suspected or alleged crime. 

o   The CCTV images will record and display dates and times, and these times will be checked 
regularly to ensure their accuracy. 

o   Subject to Data Protection guidance and legislation, the management of the premises will 
ensure that key staff are fully trained in the operation of the CCTV, and will be able to 
download selected footage onto a disk for the police without difficulty or delay and without 
charge to Sussex Police.  

o   Any breakdown or system failure will be notified to the police immediately & remedied as 
soon as practicable.

 

Kind Regards,

 

Clare Godfrey

 

Divisional Licensing Officer

Prevention Licensing Team

West Sussex

101 x  581419

01273 404030
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(My working days areWednesday, Thursday and Friday. Please send any urgent enquiries outside of 
those days to ws_licensing_wor@sussex.pnn.police.uk)

 

You can report crime and incidents online at www.sussex.police.uk/reportonline

We want to know your views - see what’s new and give us your feedback and suggestions at 
www.sussex.police.uk 
If you have received this message in error, please contact the sender as soon as possible - you 
may not copy it, or make use of any information contained in it for any purpose, or disclose its 
contents to any other person. Messages sent and received by Sussex Police are not private and 
may be the subject of monitoring. 
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